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Retail Face-to Face Company

Complet,e Company Application - Signed application reflecting the current ownership.

X PG (Personal Guarantee) or Business Financials — Anytime a PG is signed, a SSNis required.

o IfaPGis not obtained — Most current year 3% Party {reviewed or audited) Financial Statements**. If
financials are n of prepared by & 3" Party, Financial Stalements must be accompanied with the same
years Federal Income Tex Return _ .
. o Exception~ Fumiture companies must provide 2 years 3¢ Party prepared Fipancial Statements.

£ Complete Company Appication Safes Worksheet (1 page) “
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Commionly Used Documents Altemate Acceptable Documents

» “Certified” Articles of Incorporation; » Evidence of the public listing of arinyal report of the
. Signed Operating Agreement, entity - For a publicly traded

- Government Issued Business License; sompany.

 Signed Parinership Agresment; « Sigried Trust Instrument,

- Signed Limited Paitnership Agreement, « Signed Letter of Testamentary,

. Signed Limited Liability Company Agreement, » Signed Letter of Executorship;

» Signed Artices of Organization; « Signed Articies of Association; of

« Other Corporate AML Approved Documents.

S 3months of R ENT processing statements i currenty processing

dditional Requiremen : for Internet Coy nies N
o Same Additional Reqmrementé as Card Not Present company
o Internet Requirements . . _
o Company'sname must be displayed on the website .
o Clear posting of the company’s Customer Service Telephone Number { email address
o Refund/Retum policy
o Delivery methods and timing
o Privacy policy
o Products/Service prices listed
o Secure Checkout page
o Domgin registered to company (in US/Canada only)

Additiopal Re yirements fora Non-Profit Compan
o Proof of tax exempt status (501-C3)

+* Pusiness Financial Requirs— Balance Shest, Income Statement, Statement of Cush Flow & Financiat Notes.
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